Tutorial Menambah Sender Email *@itb.ac.id

1. Gmail

Contoh di sini misalnya menggunakan ridlol@itb.ac.id dengan
ridlofalaky@gmail.com

Buka gmail yang menjadi alias email ITB tersebut.
Klik pada menu settings pada bagian kanan atas mail google tersebut.
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Display density:
v Comfortable
Cosy

Compact
Configure inbox

Settings

Themes @

Send feedback
Help

Klik tabs Accounts and Import.

General Labels Inbox

Language:

Phone numbers:

Maximum page size:

Images:

Default reply behaviour:
Leam more

Default text style:
(Uszthe

iefault et style)

Conversation View:
(setswhether emails of the same topic are grouped
iogether)

Email via Google+:
Leam more

emove Formating” bution on the toolbar 1o

Accounts an%mport Filters and Blocked Addresses Forwarding and POP/IMAP  Chat Labs Offline Themes

mattdieplay language: | English (UK) ¥ | Change language settings for other Google products
#| Enable input tools - Use various text input toels to type in the language of your choice - Edit tools - Learn more

# Right-to-left editing support off
Right-to-left editing support on

Default country code: | Indonesia v

Show | 100 v | conversations per page

Show | 250 v | contacts per page

# Always display external images - Leamn more
Ask before displaying external images

* Reply
Reply all

Sans Serif = T - A - T,

This is what your body text will lock like

* Conversation view on
Conversation view off

Who can email you via your Google+ profile? | Anyone on Google+ ¥
If people who aren't in your circles send you emails in this way, you must agree before they can send you more.



Pada bagian send mail as, klik button Add another email address that you own.

Settings

General Labels Inbox Accounts and Import Filters and Blocked Addresses

Change account settings:

Import mail and contacts:
Learn more

Send mail as:
{Us2 Gmail to send from your other email addresses)
Learn more

Check email from other accounts
(using POP3):
Learn more

Using Gmail for work?
Grant access to your account:

{Allow ofhers to read and send mail on your behatf)
Learn more

Add additional storage:

10.59 GB (70%) of 15 GB used
Manage

Tab baru akan terbuka, dan kita harus mengisi informasi mengenai email alumni

yang telah dimiliki.

Change password
Change password recovery options
Other Google Account settings

Import from Yahoo!, Hotmail, AOL, or other webmail or POP3 accounts.

Import mail and contacts

Ridlo Abelian <ridlofalaky@gmail.com>

Add another email address that you own

Add a POP3 mail account that you own

Businesses can power their email with Google Apps for Work. Learn more

Add another account

Forwarding and POP/IMAP  Chat

» Mark conversation as read when opened by others

Leave conversation as unread when opened by others

You are currently using 10.59 GB (70%) of your 15 GB.
Need more space? Purchase additional storage

o Name diisi dengan nama kita.

o Email address diisi dengan email alias misalnya ridlol@itb.ac.id

o Lalu klik Next Step.

Terms - Privacy

[*1 Gmail - Add another email address that you own - Google Chrome

& https://mail.google.com/mail/u/0/?ui=28&ik=960c5c10¢

Add another email address that you own

Enter information about your other email address.
[your name and email address will be shown on mail that you send)

Name: Ridlo Abelian
Email address: \ridlo1@itb.ac.id

#| Treat as an alias. Learn more

Specify a different "reply-to” address joptional)

| Cancel | Nﬁ Step »

Themes

default



e Masukkan user + password akun AI3 ITB
[*1 Gmail - Add another email address that you own - Google Chrome

https://mail.google.com/mail/u/0/7ui=28&ik=960c5c108b&view=c

Add another email address that you own

Send emails through your SMTP server
Configure your emails to be sent through itb.ac.id SMTF servers Leam more

SMTP Server: smtp.itb.ac.id Port: | 587 *

Usemame: |r1'd|o.abelian

Password: |

® Secured connection using TLS (recommended)
Secured connection using S5L

| Cancel | | « Back || Add 1Q{:{:{:Mﬂtm |
Ly

e Sebuah email verifikasi akan muncul di inbox gmail tersebut. Baca isinya dan cari
kode verifikasi yang diberikan lewat email tersebut. Sebaiknya buka inbox email
pada tab baru dan tidak menutup tab yang dipakai dalam proses-proses di atas.

- [+ ] (1] i | R ‘ - More ~
Gmail Confirmation - Send Mail as ridlo1@itb.ac.id Inbox
Gmail Team <send-as-noreply@google.com> 14:00 (0 minutes ago)
d to ridlo? [~

You have requested to add ridlo1@itb. ac id to your Gmail account.
Confirmation code: 949394164
——

Before you can send mail from ridle1@itb. ac.id using yeur Gmail
account (ridlofalaky@agmail com). please click the link below to

confirm your request:

https://mail google. com/mail/f-%5BANGjdJ--xah8DF ZblTrgihV s TMdDIX-bb-GrGUIGS1.J58-0vMIsY ChcAeCnD2wlhBFDuzCu9bVST
VckHxFb%5D-L XhlZvWkGnCaAfs 3rtziUKRBg58

If you click the link and it appears to be broken, please copy and
paste it into a new browser window. If you aren't able to access the
link, please log in to your Gmail account and click "Settings’ at the

top of any page.

Open the Accounts’ tab and locate the email address you'd like to add
in the'Send mail as:” section. Then, click Verify' and enter your
confirmation code: 949394164

Thanks for using Gmaill
Yours sincerely,

The Gmail Team



Masukkan kode verifikasi pada halaman sebelumnya.
[*1 Gmail - Add another email address that you own - Google Chrome — O x

B https://mail.google.com/mail/u/0/7ui=2&ik=960c5c108b&view=cf&at=AF6bupMku

Add another email address that you own

Confirm verification and add your email address

Congratulations, we've successfully located your other server and verified your credentials. Just one
more stepl

An email with a confirmation code was sent to ridlo1@itb.ac.id. [Resend email
To add your email address, do one of the following:

) L i . . | Enter and verify the confirmation code
Click the link in the confirmation email CII'R |949394164 | Verify

Close window

Email alias siap digunakan.
Settings = e

General Labels Inbox Accounts and Import Filters and Blocked Addresses Forwarding and POP/IMAP  Chat Labs Offline Themes

Change account settings: Change password
Change password recovery options
Other Google Account settings

Import mail and contacts: Import from Yahoo!, Hotmail, AOL. or other webmail or POP3 accounts.
Learn more Import mail and contacts

Send mail as: Ridlo Abelian <ridlofalal default edit info
T Ridlo Abelian <ridlo1@itb.ac.id> make default edit info  delete

Mail is sent through: smtp.itb.ac.id

Secured connection on port 587 using TLS

Add ana

When replying to a message:

= Reply from the same address to which the message was sent

Always reply from default address (currently ridlofalaky@gmail_com)

{Note: You can change the address athe fime of your reply. Leam mor}
&':ﬁ:; ;e]ng;:]il})f:mm other accounts Add a POP3 mail account that you own %
Leamn more
Using Gmail for work? Businesses can power their email with Google Apps for Work. Learn more

Untuk mencoba email alias ITB dengan gmail, tulis sebuah pesan baru. Pilih send
mail as dengan email ITB, misalnya ridlo1@.itb.ac.id.

New Message S OX

To noci@ith.ac.id

From |Rid||:| Abelian <ridlofalaky@gmail. com= | Cc Bcc

Subje Ridlo Abelian <ridlofalaky@gmail.com:=

Ridlo Abelian {rid|01@itb.ac.id3@




2. Yahoo

e Buka email yahoo yang didaftarkan sebagai alias email ITB. Klik pada menu
settings pada bagian kanan atas mail yahoo tersebut

A oo Wrse O

Themes

Mew Features

Help

Keyboard Shortcuts
Send Feedback

e Pada pilihan menu di sebelah kiri, klik Writing email, Lalu masukkan email alias
pada kolom “Add send-only address”. Kemudian tekan Verify

Settings

Viewing email When sending messages [ Automatically add new recipients to Contacts
Writing email 4 Automatically generate a preview of links
Accounts

Vacation Response Default rich text font Modern v | | Medium
Filters

Security Sample

Banned Addresses

Default sending account primary (ridlofalaky@yahoo.com)

Add send-only address ridlo2@itb.ac.id



e Setelah itu akan muncul pesan verifikasi. Tekan Finish Setup

Settings
Viewing email Verify your account
Writing email
Check ridlo2 @itb.ac.id for a confirmation email from
Accounts

Yahoo Member Services. Click the link in the message
to enable sending email from this account. If you
Filters don't see a confirmation email, try resending it.

Securty
Banned Addresses Finish setup %

e Kemudian isi Your name, Description, dan Reply-to address. Tekan Done

Settings

Wacation Response

Viewing email & Your address has been verified

Writing email ) i ) )
9 You now can send emails from ridlo2 @itb.ac.id.

Accounts

Vacation Response Your name
TEE ‘ Ridlo Abelian|
Security

The name shown in emails you send.
Banned Addresses
Description

Ridlo Abelian

MName this mailbox.

Reply-to address
nidlo2@itb.ac.id h
Receive replies to your sent emails at a different address.

178 of SRR m

0.02% used

Space for 34 million more emails

e Kemudian isi Your name, Description, dan Reply-to address. Tekan Done



e Tekan Save

Settings

Viewing email .
. : Email addresses
Writing email

Accounts E Yahoo ridlofalaky@yahoo.com
Vacation Response E Ridlo Abelian ridioz@itb.ac.id (send-only)
Filters

Add another mailbox

Connect your Google, Qutlock (Hotmail), AOL or other Yahoo
address to manage your email all together.

Security

Banned Addresses

Social networks

n Facebook Connect
m LinkedIn Connect
g Twitter Connect

Sync with social apps to see information about your contacts

and have a more personal Mail experience.
1TB of storage

0.02% used

Space for 34 million more emails

Cancel

e Email alias sudah siap untuk digunakan

YAHOO" All Search

MAIL

EOD B0

# Compose

From | Ridlo Abelian =ndlofalaky@yahoo.com= v

Ridlo Abelian <ridlo2@itb.ac.id>
Ridlo abelian <ridlofalaky@yahoo.com= Ls

Add another mailbox To

Inbox (1186) )
Subject

Drafts

Sent

Archive

Spam

Trash (&)

¥ Crnart Wisue



3. Zimbra

e Buka email zimbra yang didaftarkan sebagai alias email ITB. Klik pada menu
Preferences

&« C' (X s //mail.staffitb.acid/zimbra/

) \Webmail StaffITB

| = Mail || i Address Book || ] calendar || [ Tasks || éﬂri&ﬂ:a&F” @Prmrennes || 3y Sccial |
. -— S

¥ Folders a | Search -‘-\"\_/J o) Mail - | Search | | Save | Advanced

E%': I:::x JEE) il New = | e Get Mail | Delete % = | =] Reply ™} Reply to Al -2 Forward | » Spam | I | 1 Q Viey
@-Draﬂs |:|| »|P|t|<}|i|| From |@| Subject

E'?, Junk (51) I Dewaweb Laporan Bulanan Referral Affiiate - Dear Ridle Abelian (Institut Tek
§ Trash ] MNetwork [Mec] Fwd: [Ticket£2016060117000042] Membuka akses aplikasi
Find Shares... ] TEIN-NOC-TTS via Moc [Moc] Ticket Mo. #2862: Link Outage (SG-PK) - TEIN NOC Troubl
Y O » developerusdi [DITSTI Operasi - Feature #2817] Membuat server VPN baru - Is:
] mailman-owner www.arc.itb.ac.id mailing list memberships reminder - This is a ren
Tags @ ] mailman-owner@ith.ac.id ith.ac.id mailing list memberships reminder - This is a reminder, se
> Zimlets ] TEIN-NOC-TTS via Mot [Moc] Ticket No. #2860: Node Fault {Pakistan) - TEIN NOC Troub
] TEIN-NOC-TTS via Moc [Mec] Ticket Mo. #2859: Link QOutage (SG-ID) - TEIN NOC Trouble
] MEC via Nec [Mec] MaprHepcTeo: or 20% go 200% npubwinu! - [lege MBS] [Kow
] TEIN-NOC-TTS via Moc [Mec] Ticket No. #2855: Link QOutage (SG-ID) - TEIN NOC Trouble
] Dinar Fitri Mardhiyah @ jadwal kerja selama bulan Ramadhan 1437 H - &ssalamualaikum
B = Abrams [Mec] Message from Skoll Philanthropic Foundation - Message fro

e Pilih menu Mail kemudian Accounts disebelah kiri.

Webmail StaffITB

| =] Mail || i Address Book || BCal&ndar || [ Tasks || éﬂri&fnas& || ﬁpreferences | I|""g"""‘Scit:ial

¥ Preferences | Search o) Mail -
@ General
= Save Cancel
¥ = Mail m

ﬁ Composing
# Signatures

— @ Login Options

& Trusted Addresses
i Address Book

Password: Change Password

B Calendar Login using: » Advanced (Ajax)
ﬂ Sharing Standard (HTML}
L':] Motifications

‘.'. Import / Export Theme:

|2] Shortcuts

Z Zimlets Language: 'S English (United States)

Default Timezone: GMT +07:00 Bangkok, Hanoi, Jakarta




e Tekan Add Persona




e |si Persona Name dan kolom From. Kemudian Save

55 Book || B Calendar || [ Tasks || éBn&ﬂ:ase || §§§Preferences || Social || (_ACompose |

- Mail v| Search || Save | Advanced

o,- -
. Save
Save current options

IJ

na Settings

Add External .

Use perscnas to quickly change many settings when sending email messages. For example, if you sometimes send em

Persona Name: |Alias ITB

Messages sent from this account have the following settings:

From: Choose the name that appears in the "From™ field of email messages

Ridle Abelian ridlo3@ith. ac.id =
Reply-to: Set the "Reply-to” field of email messages to:
e.g. Bob Smith =

Signature: Manage your signatures ...

Use this persona: When replying or forwarding messages sent to:

ridlo. ai@staff.itb.ac id
Enter email addresses separated by commas or semi-colons

Replying to or forwarding messages in folder(s):
folder name(s)

Enter folder names separated by commas or semi-colons

e Email alias sudah siap untuk digunakan

y \Webmail StaffITB

Mail Address Book B Calendar [ Tasks é Briefcase Preferences @ Social Compose
[ v || & I I I L& | =

¥ Folders

£

2 Inbox (7943)
£ sent

@- Dirafts
EB Junk

g Trash

Find Shares...

Searches

) send v [ Cancel | [3 SaveDraft ) Add Attachment 3. Spell Check &% Options +

Tags

b Zimlets

From: Primary Account ( <ridlo.a@staffitb.ac id=) ¥ |

= Primary Account | <ridlo.a@staff itb. ac.id=)

Alias ITB (Ridle Abelian =ridlo3@itb. ac.id=)
Ce: [ |
Subject:

Tip: drag and drop files from your deskiop to add attachments to this message.




4. Roundcube

e Buka email roundcube yang dida
settings pada bagian kanan atas

webmail ITB

— +
- = _/, sse
Refresh  Compose Mark Mare

3 1nbox 3~ Subject
4 Drafts
&) sent

3 unk
17 Trash

= Select | % | | Threads | & Mailbox is empty

- Q@ ow

https://mail.ith.ac.id/?_task=settings

e Klik menu Identities

webmail ITB

ftarkan sebagai alias email ITB. Klik pada menu
mail roundcube tersebut

D4 X Address Book b Settings

Al s Q-

X From Date Size n £

Settings Section

E Preferences | -
i Folders Im=
j.__. Identities %

; -
h RESDDHSESI Manage identities i BN
Y Filters :
E-I* Vacation

[==1] Password

U |

User Interface
Mailbox View
Displaying Messages
Composing Messages
Address Book
Special Folders

Server Settings



o Klik tobol + di bawah

E Preferences <ridlo.a@itb.ac.id>
-_ Folders

3 1dentities

‘ Responses

v Filters

E-F Vacation

[E=1] Password




e Isikan identity, terutama pada bagian Email

Add identity

Settings
Display Name Ridlo &belian
Email ridlo4@itb.ac.id

Organization

Reply-Ta
Bcc

| Set default L

Signature

Signature

HTML signature L

e

e Email alias sudah siap untuk digunakan

| = - i W, #F ol

Cancel Send Save Spell Attach Responses

Contacts M 4 > M From ridlo.a@itb.ac.id v | # Edit identities

ridlo.a@itb.ac.id
Q, To Ridlo Abelian <ridlod@itb.ac.id=

Rk @ Add Cc @ Add Bee € Add Reply-To ) Add Followup-T
: Personal Addresses
Subject

a Editor type | plain text ¥ Priority | Narmal T [] Return receipt [ Deli



